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Parent Account Setup

Create Your Parent/Guardian Account

1 Navigate to www.colegia.org

2 Click "Parent/Guardian Log In"

https://colegia.org
https://www.colegia.org/
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3 Click "Sign Up"

You have the option of also connecting your account using Google or Apple!

If you do not have either, you can fill out the sign-up form shown below.
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4 Enter your information and click "Continue"

5 Once you reach the parent portal, open another tab and login to your child(s)
account.
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Sign Into Your Child's Colēgia Account

Go to colegia.org and click on "Student / Staff Log In"

6 Click "Student / Staff Log In"

https://colegia.org
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7 Enter your child's Colēgia Email Address.

8 Enter your child's Colēgia password.
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9 Click on "Student PIN"

10 Copy the Student PIN
OR
You can enter the Parent/Guardian email to receive an invite.
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11 Click the "Enter Parent or Guardian Email" field.

12 Click "Send Invite"
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13 Click "Done"

If you sent the invite via email, go to your email and open the invite.
OR
If you copied the Student PIN, go to Step 16.
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14 Click the email from "Colegia" with the subject "Invited"

15 Click "Link student"
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If you copied the Student PIN (Step 10) , navigate back to the Parent Portal and
paste or type the PIN.

16 Click the "Student PIN" field.
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17 Click "Connect"

18 Click "Continue"
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19 Click the "Mobile Number" field and enter your phone number.

20 Enter in your cell phone number and click "Confirm"
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21 Click "Close"

22 Click "I understand"
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23 Click "I AGREE"
*Make sure to scroll down in order for the "I AGREE" button to show up.

24 Once you connect your child(ren), you will then see the dashboard!
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How to Add Funds to School Wallets (Lunch Account)

25 Navigate to www.colegia.org/parent/dashboard

26 Click on your child's name or profile picture.

https://www.colegia.org/parent/dashboard
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27 Click "Add Funds"

28 Fill out the payment information and click "Confirm"
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How to Locate Teacher Email / Student Assignments

29 To send an email to your child's teacher, click on "Email"
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30 You can view the assignments listed to the right hand side.


